 [DATE ]
HON. CHIEF JUSTICE ALEXANDER G. GESMUNDO
and the HONORABLE MEMBERS OF THE JUDICIAL AND BAR COUNCIL
Thru:
The Office of Recruitment Selection & Nomination 

2nd Floor, Centennial Building,

Supreme Court of the Philippines

Padre Faura St., Manila 

Your Honors:
Greetings!
I have the honor of submitting my conforme to the recommendation of  [state the name of the recommending party or organization/s] for the position of:
	Position 

[i.e. Justice/ Judge/ Ombudsman/Deputy Ombudsman]


	Court Station 

[state the specific branch and locality]


I am presently with the [state the specific government or private office and department/ branch] as [current position and official designation]. 
Note: The applicant may state other relevant information that may support his/her application i.e. academic achievement, personal qualifications, awards and citations received etc. 
Attached is my updated Personal Data Sheet (JBC Form 1) and other requirements.

In view of the foregoing, may I respectfully request that I be considered an applicant for the position.

Thank you very much!

Very truly yours,

NAME OF APPLICANT

PRESENT POSITION/ OFFICIAL DESIGNATION

OFFICE

PREFERRED & COMPLETE MAILING ADDRESS 

CONTACT INFORMATION [cellular phone/ office or home landline nos.]

E-MAIL ADDRESS (WHEN AVAILABLE)

(note: please file your conforme and a copy of the recommendation letter with your updated PDS in two copies)
